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The School 
 
The Towers became a school in 1903 with the arrival of a small group of young French girls, who had 
escaped the anti-religious regime in France. Since then we have grown considerably and now educate 
boys from 4 to 11 and girls from 4 to 16—of all faiths and none. We are a day school for a small number 
of boys in Key Stage 1 and approximately 180 girls across both the junior and senior departments. 
 
We are a Catholic school, owned by The Sisters of the Blessed Sacrament. Six sisters (plus their dog, 
Skye) currently live on site, three of whom are our Trustees. We have a Governing Body of 
approximately eight local professionals with a wide range of expertise and experience. 
 
As you approach the school, with its impressive towers, the building looks slightly “hogwartesque”. In 
reality, nothing could be further from the truth. Once inside, the original house envelops you in its 
warmth and opens out into modern classrooms, ICT suites, drama and music suites. With our indoor 
swimming pool and bright airy facilities, our school promotes genuine personal growth and prepares 
our pupils thoroughly for later life. 
 
Our happy, talented and characterful pupils may be reminiscent of some of those at Harry’s school, but 
each Towers pupil is unique and well-rounded, with a strong sense of self-worth and clear ideas 
regarding where he/she wants to go in life. The Towers nurtures and transforms its pupils’ lives, 
producing well-qualified, multi-talented young people with strength of character and excellent social 
skills. 
 
The strong relationships within the school enable pupils to reach their potential in whichever area their 
talents lie. Although we are non-selective, we consistently produce excellent GCSE results (99% Level 7 
to 9 in 2018)) and many girls win scholarships to prestigious sixth forms after being at The Towers. 
 
The pervading sense of calm purpose and genuine caring, which is invariably noted by visitors, arise 
from the solid relationships between all members of the Towers family.   Throughout each generation 
of pupils, the motto “Semper Fidelis” “Always faithful” rings true alongside “Once a Towers pupil, 
always a Towers pupil.”  
 
 
Mission Statement 
As a gospel-centred Eucharistic community: 
 

 we strive to build a loving community, which enables pupils to grow in the love of God and of 
each other; 

 where each individual will be equally valued; 

 and where all may flourish academically and personally developing their own talents and 
valuing the unique gifts of those around them. 

 We pray that from the security of The Towers, students will acquire the optimism and strength 
to go out and engage lovingly with the hopes and cares of the wider human family. 
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Core Values 

 Faith and worship – we experience a living faith and encourage a deep respect for other beliefs 

 Community – we welcome all 

 Personal growth – we encourage self-esteem and acceptance of self 

 Intellectual values – we foster a love of learning within a contemporary curriculum 

 Social responsibility – we encourage awareness and take action 

 

The current strategic goals for the School are to: 

 maintain the excellent record of GCSE results; 

 deliver a motivating education for pupils of all ability both inside and outside the classroom; 

 attract, develop and retain inspirational staff throughout the school; 

 maintain and develop the facilities and fabric of the school; 

 increase pupil numbers. 
 
 
The Trustees and Governors of The Towers now seek to appoint a new Head with energy, warmth, 
integrity and vision, who will act as a role model for pupils and staff and as a  source of inspiration for 
current and prospective parents.  

The successful candidate will want to play an active role in the day-to-day life of the school building on 
the excellent work by Clare Trelfa, who retires in the summer of 2019. 

 

Appointments: 
All appointments are made in accordance with our Equality policy and applicants should let us know of 

any special needs they may have. 

 
Recruitment Process: 
Candidates are required to submit a completed application form together with a supporting letter 

outlining the extent to which they can demonstrate their ability to undertake the role and meet the 

criteria indicated in the person specification.  

 

Applications should be sent to Mrs Louise Crick the Headmistress’ PA on lcrick@thetowersschool.org 

 

Closing date for applications is 10:00 Friday 25th January 2019. 

 

Shortlisted candidates will be contacted by phone or email and asked to attend interview which will be 

followed by a presentation and an appropriate task. 

 
The Towers is committed to safeguarding and promoting the welfare of children and young people. The 
post is subject to an enhanced Disclosure and Barring Service check, sight of original qualification 
certificates, satisfactory references and a medical. The post is also subject to a negative response to an 
enquiry as to whether a prohibition order has been made by the Secretary of State. 
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Job Description:  Headteacher 
 
Accountable to:    Trustees and Governors 
 
 
                             
Mission Statement 

 
“As a Gospel centred community, we aim to: 

 build a loving environment where pupils will be enabled to grow in the knowledge and love 
of God and of each other;  

 value each individual equally; 

 enable all to flourish and develop their own talents; and 

 teach individuals to value the unique gifts of those around them.” 
We pray that from the security of The Towers Convent School, students will acquire the 
optimism and strength to go out and engage lovingly with the hopes and cares of the wider 
human family.” 

 
SEMPER FIDELIS  - Always Faithful. 

 
 
 
Over-arching Areas of Responsibility: 
The Strategic Direction of The Towers (with Trustees and Governors), Leading Learning and Teaching, 

Shaping the Future, Working with Others and Developing Self, Leading and Managing the Organisation, 

Securing Accountability, and Leading Collaboration and Community Relations, Line Management of 

the Leadership Team. 
 
 
Main Purpose 

 Devise, agree and implement a strategic School Development Plan that realises and sustains 

the Trustees’ vision for The Towers.    
 Further develop a culture that promotes inspired teaching and outstanding learning.   
 Maintain school policies in line with ISI and government regulations. 

 Implement practices that promote effective learning in a safe and secure environment where 

safeguarding and well-being are paramount.  
 Take a strategic role in the development and use of existing and emerging learning 

resources to ensure continuous improvement in the learning experiences and outcomes of 
pupils. 

 Keep Trustees regularly up to date with school matters.  
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 Continuously monitor, evaluate and review every aspect of school life, reporting to 
Governors as required on any and all aspects.  

 Ensure that the experiences and outcomes of pupils are as high as possible.   
 Take any and all legitimate actions necessary to achieve successful outcomes in keeping with 

strategies and targets agreed with Governors to realise the aims and high expectations for the 
school. 

 Through the Independent Schools Association, Catholic Schools’ Council and local cluster 

groups, network with other schools locally nationally and in virtual reality in order to share 

expertise and bring positive benefits to our and other schools.  
 Liaise with all relevant external agencies as may be required from time to time. 

 
 
Planning and setting expectations 

 Adopt, take forward and develop the vision and ethos of the school as set out by The Sisters 

of the Blessed Sacrament.   
 Set the tone of the school in keeping with its character as an all-ability mixed, junior 

and senior school based on the Catholic faith.   
 Lead and manage strategic planning, which identifies priorities and sets targets to ensure that 

all pupils make excellent progress and achieve high standards, and that staff work to their 

maximum potential towards these aims.  
 Carry out effective monitoring, evaluating and reviewing procedures to manage whole 

school improvement, intervening as required to ensure high quality experiences in school 
and high level outcomes for pupils in terms of academic development and personal 
development.  

 Think creatively and imaginatively to anticipate and solve problems and identify opportunities 

and so optimise The Towers’ all-through provision.  
 

 
Teaching and planning pupil learning 

 Create and maintain a climate and code of conduct, which promote and secure successful 
learning through effective teaching.   

 Sustain high standards of achievement and promote positive behaviour through an 
effective whole school behaviour management policy and associated procedures which 
reflect the vision of Trustees.   

 Determine, organise and implement a curriculum to meet the needs of all pupils. 
 Operate and sustain monitoring and assessment procedures, acting upon any identified areas 

for development and improvement.  
 Monitor and evaluate the quality of teaching and the standards of pupils' learning including 

pupil subgroups such as those identified as being Gifted and Talented and those with Special 
Educational Needs, in order to set and meet challenging targets for pupil progress and 
outcomes.  

 Promote positive practices for developing good positive religious, cultural and racial diversity 
and securing mutual tolerance and respect between all who work at The Towers. 

 Ensure that pupils develop study skills and achieve personal development outcomes in order 
to learn more effectively and with increasing independence.  
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Assessment and evaluation 

 Monitor, evaluate and review the effects of policies, priorities and targets and take action as 

necessary to achieve and sustain outstanding performance levels.  
 Ensure the effective use of comparative data, including at whole-school, Key Stage, subject, 

subgroup and pupil levels, in order to establish appropriate benchmarks and agree challenging 
targets for improvement. 

 Make explicit to pupils, parents, teachers and the wider community, the school’s high 
expectations for all children.  

 Ensure that resourcing and staffing are dedicated to achieving the maximum progress 
and highest standards for all pupils.  

 Ensure that effective academic and pastoral systems are in place to support pupil 

achievement, personal development and well-being.  

 

 
Relations with parents / carers and the wider community 

 Account for the efficiency and effectiveness of the school to the Trustees, Governors and others 
including pupils, parents, staff, and the local community, as well as DfE and ISC. 

 Develop positive relationships with the community, including voluntary groups, school 
neighbours, business and industry, to extend the curriculum and enhance learning and 
teaching.   

 Create and maintain a successful partnership with parents and the wider community to 
support and improve pupils’ achievement and personal development and to foster the good 
name of the school.   

 Maintain liaison with secondary schools, primary schools, FE, HE, industry, voluntary groups 
and relevant external agencies.  

 Present a coherent and accurate account of the school’s performance in order to inform a 
range of audiences, including governors, the DfE, the local community and ISC.   

 Ensure that parents and pupils are well-informed about the curriculum, progress and 
attainment and about their shared responsibilities as members of the school’s learning 
community.  

 
 
 
Managing own performance and development 

 Participate in the Appraisal Process according to Policy, and take responsibility for 
own professional development.   

 Prioritise and manage own time effectively. 
 Work under pressure and to deadlines.  

 Sustain self- motivation.  
 
 
 
Managing and developing staff and other adults 

 Line manage the Deputy Head, Senior Teacher, Bursar, Heads of Key Stage and your PA.  
 Implement and sustain effective Appraisal systems.  
 Support and coordinate high quality professional development to enable staff to fulfil their 

roles to the best of their abilities.  
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 Maximise the contribution of staff to improve the quality of education provided and 
standards achieved and ensure that constructive working relationships are sustained 
between staff and pupils.  

 Plan, allocate, support and evaluate work undertaken by groups, teams and individuals, 
ensuring clear delegation of tasks and devolution of responsibilities. 

 Lead professional development of staff through example. 
 
 
Managing resources 

 Work with Trustees, Governors and senior colleagues to recruit staff of the highest quality 

to all posts within the school.   
 Work with senior colleagues to deploy all staff effectively in order to improve and 

sustain the high quality of education provided.  

 Set appropriate priorities for expenditure, allocate funds and ensure effective 
administrative control over total school resources.  

 Manage and organise accommodation efficiently and appropriately to ensure that the 
needs of the curriculum and health and safety regulations are met in terms of the total 
learning environment.  

 Manage, monitor and review the range, quality, quantity and use of all resources in order 
to improve pupils' achievements and secure value for money in how the school’s funding 
from all sources is used. 

 
 
Strategic Leadership 

 Provide direction to secure the highest level of achievement for each pupil; sustain the 
growth of their spiritual, moral, social, cultural, intellectual and physical development and 
prepare them for the opportunities, responsibilities and experiences of future life including 
further and higher education and employment.   

 Present a coherent and accurate account of capacity to improve the school's 
performance in a form appropriate to a range of audiences, including governors, the 
DfE, the local community and ISC.   

 Lead by example, provide inspiration and motivation, and embody for the pupils, staff, 
governors and parents the reality of the school’s vision and aims as set out by Trustees.   

 Ensure that all those involved in the school are committed to its aims and are accountable 
in meeting long, medium and short-term objectives to sustain school improvement.  

 Ensure that the management, organisation and administration of the school support 
its vision and aims.  

 Provide information, objective advice and support to the Trustees and Governing Body to 

enable it to meet its statutory responsibilities to provide effective learning and teaching, 

improve standards and secure excellent value for money.  
 
 
No job description can account fully for all tasks needing to be performed by a Headteacher working 

in a 4-16 all-through school, and as such the contents of this document should not be seen as 

exhaustive. The post-holder will be required to carry out any and all duties reasonably required by 

Trustees and Governors in the conscientious execution of their duties as Secondary Headteacher. 
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Person Specification:  Headteacher 
 
Accountable to:       Trustees and Governors   

 

CATEGORY ESSENTIAL DESIREABLE 

 Practicing Catholic  

1.   Qualifications Honours degree from a recognised 
university 

Qualified teacher status 
NPQH 
Masters or equivalent in 
relevant discipline 

2. Experience Experience of senior leadership 
including a secondary environment as 
a Headteacher, Deputy Headteacher 
or Assistant Headteacher 
 
Successful experience of managing 
significant organizational change in a 
school leadership role 

Teaching and/or school 
leadership experience across 
the independent and 
maintained sectors. 
 
 
Experience of leading and 
managing capital projects. 

3. Professional 
Development 
and Experiential 
Learning 

Evidence of continuing professional 
development relating to school 
leadership and management, and 
curriculum / teaching and learning / 
pastoral care. 
 
 

Experience of working with 
other schools / organisations / 
agencies. 
 
Experience of leading and co-
ordinating professional 
development opportuniites. 
 
Co-ordinating professional 
development opportunities  
 
Ability to identify own learning 
needs and to support others in 
identifying their learning 
needs. 

4. Strategic 
Leadership 

Ability to articulate and develop 
Trustees’ vision for the school 
 
Understanding of and commitment 
to promoting safeguarding of pupils, 
whole-school plans, staff, pupils, 
parents and governors to achieve the 
aims of the school and meet their  

Evidence of having successfully 
translated vision into reality at 
whole school level 
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4 continued./ high standards 
 
Ability to analyse data, develop 
strategic plans, set targets and 
monitor progress towards 
challenging targets. 
 
Knowledge of what constitutes 
quality in all-through educational 
provision, the characteristics of 
effective schools and strategies 
for raising standards and the 
achievement of all pupils. 

 

5. Teaching and 
Learning 

Knowledge and experience of 
successful teaching and learning 
strategies in order to meet the 
needs of all pupils 
 
A secure understanding of 
assessment strategies 
 
Experience of effective 
monitoring / evaluation of, and 
intervention in, teaching and 
learning 
 
Understanding of the 
characteristics of an effective 
learning environment and the 
key elements of successful 
behavior management. 

Experinece as a provider of 
professional development to other 
teachers and school leaders 

6. Leading and 
Managing Staff 

Experience of working in and 
leading staff teams. 
 
Ability to delegate work and 
support colleagues in 
undertaking responsibilities. 
 
Experience of performance 
management as reviewer and 
reviewed and supporting CPD 
needs of colleagues arising. 
 
Understanding of effective 
budget planning and resource 
deployment as enablers in terms 
of achieving educational priorties 

 
 
 
Successful involvement in staff 
recruitment, appointment / 
induction 
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7. Accountability Ability to communicate on school 
performance effectively, orally 
and in writing to a range of 
audiences 
 
Experience of whole-school self-
evaluation and improvement 
strategies  
 
Ability to provide clear 
information and advice to staff 
and governors 
 
Awareness of DfE performance 
measures applicable to 
independent schools. 

Experience of offering challenge 
and support to improve 
performance  e.g. SIP role. 
 
 
Experience of leading sessions to 
inform parents and carers on 
aspects of school performance 
 
Experience of school inspection via 
Ofsted or Independent Schools 
Inspections. 

8. Skills, Qualities 
and Abilities: 
Professional 

High quality teaching skills 
 
Excellent school leadership ability 
 
Ability to diagnose and intervene 
wisely when solving problems 
 
Strong commitment to the vision 
and ethos of The Towers 
 
Commitment to their own 
professional development 
 
Commitment to developing the 
whole-school team at The 
Towers. 

Ability to manage public relations 
effectively including high profile 
contexts 

9. Skills, Qualities 
and Abilities: 
Personal 

Total commitment to the school 
and its future success 
 
Ability to build and maintain 
good relationships with a range 
of stakeholders 
 
Ability to remain positive and 
enthusiastic when working under 
pressure. 
 
Ability to organize work, 
priorities tasks, make decisions 
and manage time effectively 
including in relation to the work 
of others 
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Ability to delegate appropriately 
Empathy with children 
 
Excellent communication and 
negotiation skills 
 
Excellent presentational skills 
 
Excellent problem-solving skills 
 
Stamina and resilience 
 
Self confidence 

10. References Positive recommendation(s) 
in professional references 
 

DBS and prohibition check 
clearance. 
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